
Recognition of Prior Learning 

(RPL) 

All students are eligible to apply for Recognition of Prior Learning and are advised of this on the back of the 
Enrolment Agreement Form and on the course flyer.  

Recognition of Prior Learning is granted as a result of identifying and assessing previous and current informal 
education and training, work experience and/or life experience and knowledge. Previous learning and the evidence 
supplied is measured against pre-determined performance standards contained within the Units of Competency. 

To prepare for recognition of prior learning the student should indicate their decision to apply for recognition as 
soon as possible after the induction and orientation program.  Following is the process for preparing for 
recognition of prior learning:  

In consultation with the trainer/assessor the student should: 

▪ Decide which units are to be recognised 
▪ Provide an Evidence Portfolio in line with agreed evidence plan 
▪ Undertake peer assessment or third party evidence 
▪ Be prepared to 'show, tell and apply' skills and knowledge 

Evidence for recognition of prior learning may include any of the following: 

▪ Performance, demonstration, or skills test/assessment 
▪ Workplace or other pertinent observation 
▪ Oral presentation 
▪ Portfolio, logbook, task book, projects or assignments 
▪ Written presentation 
▪ Interview and questions  
▪ Simulations 
▪ Video, photographic (endorsed) evidence 
▪ Competency conversations (focusing on key points to look for in responses) 

Students will initially be assessed against the performance criteria and critical aspects of evidence for each unit of 
competency within the Training Product. 

RPL applicants must demonstrate their claim for competency in sufficient detail to enable the assessor to make 
clear judgements.  

Students are required to sign an RPL Assessment Kit, which outlines the requirements of the evidence required for 
proof of competency. Assessors will develop an Assessment Plan to enable a portfolio to be developed. 

1.1 RPL Kit 

The RPL Kit is to be completed by students who wish to be given recognition for skills and knowledge that they 
may currently hold within a field or industry. The application process requires the student to provide evidence of, 
or demonstrate, their current ability to perform the requirements of each of the performance criteria within the 
unit of competency of a qualification. 

Following is the process for applying for RPL using the RPL Kit: 

▪ Student to contact the RTO and advise that they wish to apply for RPL using the RPL Kit 
▪ RTO to supply the RPL Kit and explain the process for RPL 
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▪ RTO to allocate an Assessor to contact the student to ensure that they understand the requirements of 
the evidence to be supplied 

▪ Student to submit to the Assessor all the required evidence and the completed RPL Kit 
▪ Assessor to review the RPL Kit and determine whether the student has the required skills and knowledge 

against each Unit of Competency 

Once the eligibility of the student has been determined by the Assessor, the kit is to be forwarded to the RTO for 
Certificate issue. 

 


