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Recognition Prior Learning (RPL) 
All learners are eligible to apply for Recognition of Prior Learning (RPL). Information about RPL is provided on the back of the Enrolment Agreement Form and in the course flyer. 
RPL may be granted by assessing a learner’s previous and current informal education, training, work experience, and life experience. Any evidence submitted is assessed against the performance requirements outlined in the relevant Units of Competency. 
Learners wishing to apply for RPL should advise the RTO as early as possible, ideally immediately after completing the induction and orientation program. The following section outlines the steps involved in preparing an RPL application. 
In consultation with the trainer or assessor, learners should: 
· Determine which units they wish to have recognised. 
· Prepare and submit an Evidence Portfolio in accordance with the agreed evidence plan. 
· Provide peer assessments or third‑party evidence where appropriate. 
· Be ready to demonstrate their skills and knowledge through practical application, explanation and discussion. 
Evidence submitted for Recognition of Prior Learning (RPL) may include, but is not limited to: 
· Performance demonstrations or skills assessments 
· Workplace or relevant observational evidence 
· Oral presentations 
· Portfolios, logbooks, task books, projects or assignments 
· Written presentations 
· Interviews and assessor questions 
· Simulated workplace activities 
· Endorsed video or photographic evidence 
· Competency conversations focusing on key knowledge and skill requirements 
Learners will be assessed against the performance criteria and critical evidence requirements for each unit of competency within the relevant Training Product. 
RPL applicants must provide sufficient, valid and detailed evidence to allow the assessor to make an informed judgement about their competency. 
Learners are required to sign an RPL Assessment Kit, which outlines the evidence requirements for demonstrating competency. Based on this, assessors will develop an Assessment Plan to guide the development of the learner’s evidence portfolio. 
RPL KIT 
The RPL Kit is designed for learners seeking recognition for the skills and knowledge they already possess within a particular field or industry. As part of the application process, learners must provide evidence or demonstrate their current ability to meet the performance requirements of each Unit of Competency within the qualification. 
The process for applying for RPL using the RPL Kit is as follows: 
· The learner contacts the RTO to advise that they wish to apply for RPL using the RPL Kit. 
· The RTO provides the RPL Kit and explains the RPL process. 
· The RTO allocates an assessor, who will contact the learner to ensure they understand the evidence requirements. 
· The learner submits all required evidence along with the completed RPL Kit to the assessor. 
· The assessor reviews the submission and determines whether the learner has demonstrated the required skills and knowledge for each Unit of Competency. 
Once the assessor confirms the learner’s eligibility, the completed RPL Kit is forwarded to the RTO for the issuing of the relevant certification 
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